English UK / TRINITY Certificate in International Business English Teaching 
(English UK /Trinity Cert IBET)

by Mark Powell 
COURSE OUTLINE 
I.L.I. International Languages Institute 

	 Day 1  
	Day 2 
	Day 3  
	Day 4  
	Day 5  
	Day 6  
	Day 7  
	Day 8  
	Day 9 
	Day 10

	Course opening (assessing training needs etc.)
Orientation

Using stories in business (workshop) by Andrew Wright
The use of ICT in Business English by Anna Csíky


	Introduction to

Business English
· GE v BE

· The BE learner

· New class activities

· Accuracy v effectiveness

Needs Analysis & Course Planning

· Formats & techniques

· Needs, wants & lacks

A Lexical Approach to Business English
· Concepts & principles

· Corpus data

· Exercises & activities

· Recording Lexis


	Meetings

· Language analysis task & feedback

· Functions / Lexis

/ Grammar

· Corpus data

· Co-operative skills

· Guided practice activities

· Using audio & video

Roleplays, Simulations & Case Studies

· Design Criteria

· Fluency activity evaluation 

       (assessed)

· Feedback procedures


	Exploiting Authentic Materials

· Sources
· Text evaluation

· Activity types

· Audio: news, documentary

· Video: TV commercials, interviews
Discussing course assignments
	Telephoning

· Telephone English vs English on the phone

· Input activities

· Telephone roleplays and simulations

E-Mail

· E-mail v letter-writing style

· Netiquette

· Drafting & reformulating

· Writing simulations

· 
	Negotiations

· Negotiating tactics

· Language of negotiation

· Team negotiations
(assessed)

· Feedback & analysis

Negotiation  Simulation
· Setting Parameters

· Negotiating Strategy

· Fluency Activity Evaluation (assessed)

· Feedback procedures


	Presentations
· Body language

· Voice

· Rhetoric

· Structuring

· Cultural expectations

· Using video

· Presentation websites

Q&A Sessions

· Question types

· Fielding questions

Fluency work

· Simulations

· Frameworks

· Card systems


	Teaching Business English One-to-One
· Dynamics

· Individual learner styles

· Teaching Aids

· Techniques

· Error correction

Learning Styles,  NLP

Written Assignment Briefing

· TRINITY requirements

· Suggested titles

· Model assignments

· Marking system


	Networking & Socialising in a Business Context
· Classroom research task

· Conversation Analysis

· Situational fluency activities

· Entertaining clients & colleagues

· Anecdote & joke-telling

· A Grammar of Speech

· Business English exams: TRINITY, BEC, Pitman, ESB

Closing the course, course evaluation, feedback

Handing over course certificates
	Cultural Art-Neauvau walking tour of Budapest with David A. Hill 
(EFL author, teacher-trainer)

	
	
	
	
	
	
	
	
	
	

	
	Latest Business English publications by 

(publishers’ presentation)

	Our favourite websites for the teaching of business English & ESP* 

(by course participants)
	Using multi-media tools in business English & ESP teaching*
Julia Dudas & László Eszenyi
	Visit to the Baroque Grassalkovich Palace of Gödöllő where Sissy spent a lot of her years with her children
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Welcome drinks & snacks*


	Storytelling Evening* by Andrew Wright
	Mark Powell’s Shakespeare Evening *
	Concert
	Wine tasting in a traditional Hungarian wine cellar

Dinner


	
	
	
	Farewell party with dinner & drinks, dancing


	


Note: Programs marked with * will be free of charge for participants. 

